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Aim:

We aim for our children to leave in Year 6 with the ability to write using their own style of fast,
fluent, legible and sustainable handwriting as well as other styles of writing for specific
purposes. In addition to teaching handwriting during our regular handwriting lessons, we have
high expectations that what is taught and practised in handwriting lessons will be used in all
writing activities. We believe that handwriting is integral to a child’s personal development and
know that children’s engagement and self esteem can be empowered by their satisfaction and
pride in good quality handwriting.

Handwriting is a taught skill that develops at different rates for different children. All teachers
in the academy put a priority on teaching handwriting and have high expectations for
handwriting across the curriculum prioritising this transcriptional skill at the start of and through
out each academic year. Our academy uses Penpals for handwriting to ensure that:
¢ The importance of handwriting is recognised and given appropriate time.
e The progression of handwriting is consistent across school.
¢ Handwriting is acknowledged as a whole-body activity and emphasis is placed on the
correct body posture and pencil grip.
o Expectations for left handed children are equal to right handed children and
appropriate advice and resources are available to support these children.
e Children learn to self asses their own writing and develop responsibility for improving
it.
o Children learn to write in different styles for different purposes.

Progression of skills:

Penpals enables us to teach and secure the development of handwriting throughout the
academy. The scheme allows children to establish the right skills at the right developmental
time.

First children experience the foundation of handwriting through multi-sensory activities
(EYFS F1 and F2).

Correct letter formation is taught, practised, applied and consolidated (EYFS F2/YR1)
Joining is introduced once the correct letter formation is used automatically (Y1/Y2/Y3)
Joins are systematically and cumulatively introduced (Y1-Y6)

As children practise joining they pay attention to the size, proportion and spacing of their
letters and words (Y3-Y6)

Once joining is secure a slop is introduced to increase speed and fluency (Y5).

Children are introduced to different ways of joining so that they can develop a preferred
personal style.

Each handwriting skill is taught discretely and then time is given to practise this skill in
isolation using practise sheets.



Sequence of Teaching EYFES Nursery Autumn/Spring:

1 Unit= 2 weeks

Daily CP: Ongoing handwriting activities inside and outside.

Daily Interactive: -Unit focus, Penpals gym, Talk About, Try

Adult led activity daily: physical ideas for developing handwriting-large movements, hand

and finger rhymes, messy play, tools, music,patterns.

Sequence of Teaching EYFES Reception/ Nursery Summer 1:

1 Unit= 1 week

Daily CP: Ongoing handwriting activities inside and outside.

Daily Interactive: -Unit focus, Penpals gym, Talk About, Try

Daily adult led workbook activity: The child practises the unit focus through a short activity

where there is no cognitive demand.

Sequence of Teaching in a Discrete Session YR1-YRG6:

1 Unit= 1 week
Session 1;

Teach: Unit focus introduced using Penpals interactive.

v

Practise: The child practises the unit focus through a short activity where there is no
cognitive demand.

Assess: Children self and peer assess their handwriting.

Session 2:

Teach: The focus is recapped using Penpals interactive.

Practise: The child practises the unit focus through a short activity where there is no
cognitive demand. ¢

Apply: Children apply their handwriting in literacy and curriculum lessons.

v

Assess: Children self and peer assess their handwriting in handwriting sessions and
beyond.



Handwriting and phonics:

Penpals supports children’s systematic synthetic phonics knowledge for segmenting and
spelling. Penpals gives children the opportunity to revisit and consolidate their growing
phonic knowledge whilst securing kinaesthetic movement to secure good spelling in a
legible, fast and fluent handwriting style. E.g. thing will be taught t-h-i-n-g then th-i-ng then
th-ing then thing.

We will apply the Penpals letter patters into our RWI sessions.

Handwriting Tools:

Throughout their time at Sandon children use a range of tools for different purposes and styles
of handwriting.

Wide range of tools and media for mark making in EYFS.

Whiteboard pens throughout the school.

Fingers when writing in the air and on interactive whiteboards.

Art supplies-coloured pens and pencils when creating posters, displays and art work.
Writing aids available if needed identified-thick pencils, pencil grips, writing slopes.
Sharp pencil for most writing until a pen licence is awarded.

Handwriting is introduced and practised on IWB'’s, the Penpals practise sheets, and in lined
books so that children learn about letter orientation including ascenders and descenders. As
the children’s fine motor skills improve and their letter formation and joining becomes
increasingly accurate the width between the lines they write on gradually decreases. Scaffolds
such as highlighted lines are also used to support some learners who struggle with letter
sizing.

Equality of Opportunity:

All of our children have equal access to handwriting lessons and to the resources available.
We recognise that some children take longer to develop the necessary skills and we cater for
those children by providing additional opportunities for skills development. All lesson plans
outline extra support ideas in the form of small group work and homework.

Frequent assessment is also used three times throughout the year (observational checklist in
EYFS and assessment units YR1-6) to identify progress and indicate areas that require
consolidation before children move on. Our literacy scheme Grammarsaurus ensures that staff
check secure transcriptional skills at the start of each year before progressing onto
compositional aspects of writing. Children who show need for consolidation, will be given
targeted support.

Children who need specific fine motor or handwriting interventions are identified and the
impact of interventions is carefully monitored. Children with a physical disability are catered
for often with the support and advice of an OT and their progress is monitored according to
their pupil passports.

Higher achieving children are also challenged through challenge activities and more
demanding targets for control and evenness of letters.



Appendix A: Rules for Handwriting

Sit looking at the board or book.

Sit with both feet and all four-chair leg on the ground.

Place your paper or whiteboard at a comfortable angle.

Always use a sharp pencil.

All letters should sit on the line (except those which have a descender).

Lower case letters should all be the same height unless they have an ascender.
Capital letters should be the same height as ascenders.



Appendix B: Recommendations to support left handed

Children

e Seat the child so that their left elbow is free to move without colliding into a right-
handed child.

e Teach the child to hold the pencil between 2cm and 5cm from the point. This enables
them to see their writing and lifts their hand away from the page.

e Encourage the child to place their paper or whiteboard at a greater angle. The lower
arm should be at a right angle to the bottom edge of the paper. A writing slope may
help to reinforce this angle.

e Establish the expectation that the hand is below the writing line and the wrist is
straight-discourage children hooking their hand around the writing.

uh:rlv](’hujl»lmnopqr',t.uvv//gz
CRB N\ Penpals
4 , writing mat
n.-..:wv.\ for left-hander

@ )

A,
i

ABCDEFGHIJKLMNOMQRSTUVWNXY?Z



Appendix C: Scope and Seqguence

Scope and sequence
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Appendix D: Progression of Pencil Grip Development:




Appendix E: Letter Patters

Letter patters

Since young children are often multisensory learmers,
it is helpful fo describe the pencil movements ot

the same time as children see and do them. These
descriptions ore called 'letter patters'. All adults in the
sefting ore encouroged to use the same patiers so
that the children leam through repetition. You can

’&onmlhetq&omo«"ww_a! onamck

mm'mmbwppoﬁpomm'm
practise the letter formation ot home,

It Is very important thot we instill correct lefter
formation from the beginning: it takes around 200
repetifions of a movement for it to become a leamed
maovement and about 4,000 repefitions fo correct a

b!brbmmmﬂ‘nnhusbunleamdmw
Letter patters. when they are used consistently, are
one way of supporting cormect letter formation from
the beginning.
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4 Moke o curve. go all the way up. come back down and fick.
o | Moke o curve. go all the way round.

Moake o curve. go all the way round.

Moke g curve, siope. make a curve back ogain.

Maoke o curve. slope. make a curve back ogain.
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4
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Slope. Lift and slope across.




Appendix F: Letter Families

Letter families

Lowercase letters are introduced in the following order in four family types
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Appendix G: Variations in Font throughout Penpals

Variations in font throughout Penpals

FIVE FONT Penpals Penpals
DEVELOPMENTAL USED Progression lypesizes
PHASES
1 GROSS AND FINE =< | Each letler fomily
MOTOR SKILLS, - is Infroduced with
PATTERN-MAKING finger tracing letters
AND LETTER incorparating fhe letter
FORMATION family artwork and a
starting dot a—_’—
‘ Hollow leters with Foundotion 2/Primory 1
b~ storfing dots and arows 21mm/1 1o
7)) lo show correct letter
N formotion ore olso used
Qe for finger fracing
Year 1/Primary 2
Solid letters with Bm/Smm
starting dofs support
letter formation.
Independent wrifing
vith exit flicks is sl i

2 SECURING CORRECT
LETTER FORMATION

3 SECURING
THE JOINS

5 SPEED, FLUENCY
AND PERSONAL |
STYLE




Appendix H: Assessments




et aine Date and fick observed DeNOVIOUTS

Prime area: Physical development

‘,Orw Leaming Gool 4: Moving and handling gt REZe T
* Moves freely and with pleasure and confidence In o range of ways, such os siithecing. shuffiing.
walking, running, jumping, skipping, siiding and hopping.
mmwmmmmm !
* Mounts stairs, steps or using foet. __4’
Mmmbdhmhﬁpqucnﬂw . o ! __.7__.‘
* Runs skiltully and neg space mu fo avoid S | TI
mmmmmmmm =3 >

, 3 + Con cotch a large ball., 3 . | ‘ !
| Ponpofs Fine mofoe skills |+ Uses fools and -gmnmmmmm.cm { =1
‘mw mmmmmmmmwmmm b4 | =
el o mmmmmmmmmmm_ulmwm £ T ==}
e + Can copy some leffers, o.g. leflers from Their nome. 4 S e ]

| Fanpoils. Gross molor skills |+ ummmmam

wamoqmmmmm T
y when playing racing and chasing games with ofhver children. | | =t

‘ meaw ion 1o avold . S T s | =< —_—< 3§ = =

. and skill around. undex over and hrough g and 9 T
| MMWWmmmm . cat e T e (LT N
Penpals Fine motor skills |+ Uses simple fools fo effect changes fo materials. =5 = E : 1 — I
‘\ f s to0h. ob ana safely and with increasing control. me { ) Iz
—— & 4- Shows a preference for o dominant hand. a
" Ponpals F1- Patterm + Begina 10 use onliciockwise movement and retvace vertical fines. = ==
ot ato lomadan |~ %09 @ o recogniabie ben. , :
[ Porpals F2: Latter '+ Uses o pencil ond holds If « to form lotters, most of which ore comeetly | e s L |

Date and tick observed behaviours

Specitic orea Literocy

Emerging Expected Exceeding

oty Leaming Goal 10: Writing

Fla'\dhe .- Somatimes glves meaning fo marks as they draw and paint.

manm’
pofiema units i i

¥mporiont 1o buld up fine [+ Ascribes meanings o marks ot they see in different piaces.
H

Penpats F1 ond F2 Mmmmhmmmmmammwwm
oI

Specific area: Expressive Arts and Design
Eorly Leaming Goal 16: Exploring and using media and materiols

Emerging Expected Exceeding

. srlgsoluwlmiovwngs |
|- Bagirning fo mowe . ‘
» imisates In 1esponse 10 MUsIC.
|* Tops out simple repeated
|* Explores ond keams how sounds can be changed.
|+ Explores colour ond how colours con be changed. 2 & =
. WMMoMthmcmmammmmbwmmao ]
| _represend objects.
|+ Baginning fo be inand the texture of things.
+ Uses vorlous o al = =
g 1o co g blocks ond hortzontally, moking ond creating spaces. N
co pieces logs 1o bulld and balance.
| Tiwalises 100k con be used 1or G P X
{4060+ months I mbmomﬂmdwmﬂm
‘ Explores the diferent sounds of
Explores hq:pa!vdmlhevmouan |
| Expenments o create different fextures.
W_mwm_mpomgmmﬂ 4
a ol s
ots with @ Purpos mmm_gyuhNolnmmm . ¥
_flh:ﬂdmplo!oohand ntly ond opprop :

Selacts apprepnole resources wwmmm
+ Selects fools and lechniques noeded 10 shope, ossembie ond jon molerials they ore using.




Begij
—9inning of year assessment

Name vae

Trace and write 1he lefter families

b s ot

Liklmnopar

J

Lstu\/wxgz

Trace and write these words. Remember fo join.

chlcR="==rdin =~ whale:

e e



Unit 20 End-ofderm check

Key leaming

1

a

b

2 Using e Workbook (p21) /

Check the jains Hondwiiting practice with a puncluation focus punciucting

Check cormect letter and word spacing senlencos

Chock use of Ihe baseline a Chidren read the words Check the key leaming pointy
b Ask children 1o wiite the words in The comect sequence

Using the Practice Book (p21) ” Promet them lo focus on a copital later A Won o

queshon mark and joins where known

Talk about the joms which should now be becoming ¢ Chafienge acliviy rownte one statement as a queshan

fomikar fo children and count the puncluation in the baxes gven

Ctildtenlngevhoee'hﬂdnsonlhetopkwcwng d Self- or peerassess ask children 10 tick the best capital

some key handwriting vocabulary. e g diagonal punctuation mark and jon and 1o find one of each o

horizontal , ‘anticlockwise . ascender |, descender’ Improve

Ask chitdren 1o wiite 1he joins Chack the key learning

points

Together read the words Ask children 1o wnte them

using any joins they can remember Check the key
leaming points

3 Extra support

Small group work: Practice Book

, * Ask chidren fo finger frace each

Children read and wiite the words, identifying the new . Roo;lhewo::smom::ewnmmkmbu\s
poms.CheckhekevIeornn.\gpotmsv before children write each on @ baseline in their books
Sel!-ovpeet-ossessoskdmdrentoogonhcktrabest

join and one 1o improve

Bmooutoged\ildmloﬁr\gevtmelheponemmdto
use coloured pencils to practise it

Small group work: Workbook
*  Revisit capital letters and end-of-senlence punctuation

. cmmmmmmmm
working in the Workbook.

Homework
+ PCM 20 on page 57.

* Inconsistent letfer size or spacing
+ Forgetting copital letter
* Letters not on the baseline



Unit 29 Assessment

e —————

+ Check he joire
*  Check comect letter ond word spacing
* Check use of the baoseline

1 Using the Practice Book (ppd0-31) ”

G Tok about and mad the menu together Ask childeen o
Copy oul the menu In ther best handwriting. using o
ne joma they know

b Check the key leaming points above plus any ssues
Children can remember o odd fo their checkiist for
excedient handwriting Do not penalise children who
are now managing lo ranster ther knowledge of the
ey jons fo new letters However we do not expect or

show this ronsterence unil Fenpats for Handwrifing
Yeor 3

c Chidren reod and write the words

d Self- or peerassess ask children to reod eoch
stotement on poge 31 They should write fhe statement
number and add a v o X 1o show whether they think
they have achieved it

e Chidren finger troce and write the patiem

2 Using he Workbook (p 30

mmmmcomamumm

a Reod the words logether

b Now ask children o wrile the words Focus on the joins
Check the key leaming points

¢ Ask children fo troce the words. then M in the gops
in the chort Remind them fo loks care with spocing
when writing the contracted form

d Challenge ociivily wiile 0 senfence UNiNg ProNouns
and a confroction

o Sell or peerassess ask chidren 1o lick the best join
and o word with an apostrophe. finding one of each 1o

3 Extro support

Small group work: Practice Book
+ Reod the menu together spotting the known joins
* Support children 1o copy out each ine with care.

providing baselines if this heips

Small group work: Workbook
* Revisit contracted forms, e g Tve for 1 have
+  Children work with word cords fo mateh full and

contracted words before working In the Workbook.

Homework

+ PCM 29 on page 62

4 Common ermrors

* Inconsistent letter size or spocing
+ Forgetting copital letter
* letters not on the boseline



Appendix I: Key Notes

Formation of Specific Letters and Joins

The use of a curly form of k will be used not a straight k. This is because its flow allows it to
be more easily joined and it looks different to the capital letter.

There is no exit stroke from the lower case o when it is not joined.

Two different forms of e are used to show how it alters when other letters are joined to it.
g,j and y are letters that do not join (only considered in year 6 for personal style).

x and z are never joined to or from other letters as the join is uncomfortable and creates

malformation of letters. Handwriting is also faster and more legible if not continuously joined.
(only considered in year 6 for personal style).

Capital Letters

Taught in Year 1 and revisited when appropriate in other years. Capital letters should be
written from top to bottom and left to right.

Y- Use a central stalk as opposed to a slanting one. This distinguishes the capital letter from
the lower case and retains its shape when written at speed.

H- Form H using two downward strokes followed by a horizontal line left to right. The
alternative one stroke followed by a horizontal line and further downstroke may represent a
letter M when written at speed.

K-Form this with two pencil strokes rather than three as it is more fluently formed when
writing at speed.

Spacing Between Words

The spacing between words should be no wider than one or two of the children’s own letter
0.

Move away from the use of finger spaces for leaving space between words after the children
are 5 or 6 years old or when they understand the principle. Fingers can become a
hinderance when a child is trying to write more fluently and fingers get bigger. Left handed
children should never be asked to us their own fingers as this is impractical and impedes
their writing.



Appendix J:

Glossary Key Terms




